
 

 

Program Coordinator- Casual, Sept-June  

MDSS Social Clubs Dynomite/Livewires 

 

The Manitoba Down Syndrome Society is a non-profit organization that provides support, 

information and opportunities for individuals with Down syndrome, parents, professionals and 

other interested persons.  The MDSS is currently seeking staff for our social clubs for youth and 

young adults with Down syndrome.  Our social clubs are fun, informal regularly scheduled events 

that support the social needs of youth and young adults with Down syndrome.  

Job Description: 

 Supervise and support up to 24-30 youth or young adults at two social club events per 

month, September through June, as part of the staff team 

 Plan and facilitate on-site and occasional off-site activities for program participants 

including outings, special events and general activities 

 Purchase snack for each event, in rotation with other staff, ensuring to consider the 

dietary and health restrictions of participants; costs reimbursed by the MDSS 

 Collaborate with youth and team to ensure all youth are safe and engaged in activities 

they enjoy 

 Purchase program supplies as needed based on decisions of team and requests/interests 

of youth- costs reimbursed by MDSS 

 Support youth to understand and engage in appropriate behaviours, including assisting 

youth to be respectful, understand boundaries, and engage in conflict resolution 

 Set up and take down program venue including set up and removal of tables & chairs, 

carrying small containers of supplies upstairs, vacuuming/cleaning as needed 

Qualifications: 

 Personal or professional experience engaging with persons with a disability 

 Strong verbal communication skills; able to work with persons with varying levels of 

communicative ability 

 Able to make decisions independently and as part of a team 

 Strong interpersonal skills; able to develop relationships with persons of varying abilities  

 Experience or training in social services considered an asset; CPR, NVCI, and other 

relevant trainings considered an asset 

 Clear criminal record including vulnerable sector search, adult and child abuse registry 

checks recent within 6 months; costs may be reimbursed by the MDSS 



 

Hours & Wage: 

 Two shifts (8 hours total) per month, September through June; shifts are Friday or 

Saturday evenings from 6-10pm. 

 Payment will be $75 per shift 

Conditions of Employment: 

 Coordinators are accountable to the program manager, including reporting absences, 

incidents, etc. 

 Coordinators are asked to provide 30 days’ notice prior to intended date of resignation 

by providing a written resignation letter to the program manager. 

 


